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SHREYARTH UNIVERSITY 

 
School of Management 

Internship Programme – Major Project 

Manual 

(For Final Year Management Students – BBA / BBA (H) / IMBA / B.Com (H)) 

1. Introduction: 

The Internship Programme is an integral component of the final semester curriculum for students 

of the School of Management. This programme provides students with an opportunity to gain 

practical exposure to real-world business environments and develop professional competencies 

required in corporate sectors. 

The internship enables students to apply theoretical knowledge in practical situations while 

simultaneously working on their Major Project. The programme aims to enhance employability 

skills and prepare students for managerial roles across industries. 

2. Objectives: 
 To provide real-time exposure to business operations and corporate work culture. 

 To enable students to develop a major project based on practical business problems. 

 To enhance analytical, decision-making, and problem-solving abilities. 

 To improve professional communication and teamwork skills. 

 To strengthen research, reporting, and presentation skills. 

 

3. Internship Duration 
 Total Duration: 1 Month (Minimum 120 Hours) 

 Full-time or part-time schedule as per organization requirements. 

 Students may complete internship individually.  
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4. Internship Domains (Industry Areas) 
Students may pursue internship in any of the following areas: 

 Marketing & Sales 

 Human Resource Management 

 Finance & Accounting 

 Operations & Supply Chain Management 

 Business Analytics 

 Entrepreneurship & Start-ups 

 Digital Marketing 

 Customer Relationship Management 

 Retail Management 

 Banking & Financial Services 

 Consulting & Business Development 

 Research & Market Survey Projects 

5. Internship Process 
1. Registration 
Students must register for the internship with the Internship Coordinator. 

2. Company Approval 
Students must submit organization details for approval including: 

• Company Name 

• Company Address 

• Internship Domain 

• Company Mentor Name & Contact Details 

• Internship Work Description 

3. Orientation 
Students will be provided guidelines regarding: 

• Internship Logbook Maintenance 

• Report Writing Format 

• Project Expectations 

• Evaluation Criteria 

4. Internship Work Responsibilities 
Students must: 

• Perform assigned organizational tasks professionally 

• Maintain Daily Internship Logbook 

• Coordinate with Company Mentor 

• Report weekly progress to Faculty Guide 

5. Major Project Development 
The Major Project must be based on: 

• Internship work experience, OR 

• Business problem assigned by the organization, OR 

• Research or analytical study related to the internship domain 
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6. Reporting and Evaluation 
After completion of internship, students must: 

 Submit Internship Project Report 

 Submit Internship Logbook 

 Appear for Final Presentation & Viva Voce 

7. Project Deliverables  
A. Daily Logbook / Work Diary 
Students must maintain a daily internship record including: 

 Date 

 Tasks Assigned 

 Tasks Completed 

 Tools Learned 

 Challenges Faced 

 

Weekly sign-off required by: 

 Company Mentor 

 Internal Faculty Guide 

 

B. Project Report Format 

1. Title Page 

2. Company Certificate (for Internship completion) 

3. College Certificate 

4. Declaration 

5. Acknowledgement 

6. Abstract 

7. Table of Contents 

8. Company Profile 

9. Internship Work Summary 

10. Project Details 

 Problem Statement 

 Objectives 

 Research Methodology 

 Data Analysis / Business Model / Strategy 

 Findings & Interpretation 

11. Learning Outcomes 

12. Challenges & Solutions 

13. Conclusion 

14. Future Scope 

15. References 

16. Appendix / User Manual 

 

C. Presentation Guidelines 

 Duration: 10–12 minutes 

 Slides: 10–12 slides 

 Content Flow: 
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 Introduction 

 Company Overview 

 Internship Work Profile 

 Major Project Overview 

 Analysis & Findings 

 Learning Outcomes 

 Challenges Faced 

 Conclusion & Recommendations 

8. Evaluation Scheme 
 

Component Marks  

Internship Logbook / Daily Work 20  

Internal Project Report Quality 15 

Project / Work Output 15 

Presentation 30  

External Viva-Voce 20 

Total 100 

 

9. Student Responsibilities 
 Attend training regularly and professionally. 

 Follow company rules & maintain confidentiality. 

 Complete assigned tasks responsibly. 

 Update logbook daily. 

 Maintain discipline and ethical behaviour. 

 Complete project documentation on time. 

 

10. Faculty Mentor Responsibilities 
 Guide students in selecting suitable internship domain. 

 Monitor student progress periodically. 

 Assist in project report preparation. 

 Provide academic support during evaluation. 

 

11. Suggested Timeline (1 Month Plan) 
 

Week Activity 

Week 1 Orientation → Registration → Company Joining → Initial Tasks 

Week 2 Daily Internship Work → Major Project Topic Finalization 

Week 3 Project Development → Mid-review with Faculty 

Week 4 Completion → Report Writing → Final PPT → Viva 
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Project Logbook 

Student Name:   

Enrollment No.:     

Program / Semester:      

Company / Organization:       

Internship Duration:      

Mentor (Company):     

Faculty Mentor:    

Daily Work Log for Week -   
 

Date Tasks Assigned Tasks Completed Skills / Tools 

Learned 

Remarks / 

Challenges 

Faced 
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Date Tasks Assigned Tasks Completed Skills / Tools 

Learned 

Remarks / 

Challenges 

Faced 

     

     

     

Final Remarks 

Student Signature:   

Company Mentor Signature & Stamp:    

Faculty Mentor Signature: _______________ 


